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APPLICATION PACK

for the post of:

	Diocesan Parish Development Officer

Post Ref. DPDO/12




DIOCESE OF CONNOR

Diocesan Parish Development Officer

Post Ref. DPDO/12

LOCATION:

Based in the Diocesan Office, Donegall Street, Belfast but must be willing to travel throughout the Diocese of Connor as necessary.

APPLICATIONS INVITED FROM:

Persons who meet the experience and competence requirements listed below.

BACKGROUND:

The Diocese of Connor is developing a strategy focused on Connections – between individual parishes, and between parishes and their surrounding community. The Diocese wishes to provide support and help to parishes as they plan how best to enhance existing Connections and forge new connections with the wider community. The Diocese recognises that for many parishes this will be a challenging journey into unfamiliar territory.  As part of the strategy the Diocese will appoint a Development Officer to work with parishes to assist them on this journey.

PURPOSE AND OBJECTIVES:

The main objectives of the post will be:

· To act as a facilitator for parishes and advise on processes for parish development.

· To help parishes establish the strength of their existing connections and identify scope for developing these and for building new connections.
· To help develop team ministry in appropriate areas.

· To facilitate training for leadership in parishes.

· To facilitate the development of action plans and advise on their implementation.

· To encourage, mentor and support both clergy and lay people as they manage change, and face uncertainty

· To promote accountability, planning and forward thinking within parishes and the Diocese.

· To ensure that clergy and lay are helped to gain the necessary competences to drive connections forward.

· To support strategic development within the Diocese.

HOURS OF WORK:

The post holder will be required to work 35 hours each week on days and times to be agreed with the line manager.  In certain circumstances, it may be necessary to adjust or exceed normal working hours in order to meet the requirements of the job. Both evening and weekend work will be a regular feature of the job.

DUTIES AND RESPONSIBILITIES:

The Diocesan Parish Development Officer will be directly responsible to the Bishop or his nominee and will present reports as required to the Diocesan Secretariat and Diocesan Council.  The duties of the post will include to:

· Help parishes assess the strength and continuing value of their existing connections and to assist them to determine opportunities for new connections.
· Be available as a facilitator and mentor for parishes - to advise on possible processes for parish development and other ways of developing the visions of parish and Diocese.

· Assist parishes in identifying and accessing appropriate programmes of support and/or training to achieve their aims.

· Develop resources on key areas of parish development, such as discerning vision, effective communication, team building, developing leaders, a programme for discipleship, action planning etc.

· Liaise with parishes in areas of skill development for clergy and lay leaders and work with appropriate bodies to ensure that needs can be met.

· Provide advice to parishes on methods of sourcing external grants/funding for specific projects and provide help in accessing such funding.
· Develop a directory of resources and relevant materials, including networks/partnerships/other local service providers, for access by parishes.

· Liaise with Diocesan staff and structures in furthering strategic development in the Diocese.

· Keep up to date with current legislation, policy and practice in relevant fields.

· Other duties as required.

ESSENTIAL REQUIREMENTS

Competencies:

· Communications:  Skilled in communicating clearly and concisely both orally and in writing with individuals and groups at all levels.

· Report writing: Ability to research for and prepare draft plans and reports for consideration by Bishop/Secretariat/Diocesan Council and parishes, as appropriate.

· Corporate Responsibility: Ability to work corporately with others to deliver successful outcomes for the Parishes/Diocese.

· Networking: Ability to build and maintain good working relationships within parishes across the Diocese with external bodies.
· Team Building: Ability to build teams of people and stimulate them to work in a cohesive manner to meet the needs of agreed projects and development plans.
· Project Delivery: Ability to plan and manage projects to achieve agreed outcomes.
· Strategic Planning: The post holder must be able to demonstrate experience in helping organisations through strategic planning processes.

· Mentoring: Skilled in mentoring people facing change and/or having to take on new responsibilities or new areas of work.
· Work ethos: Ability to work both on own initiative and collaboratively with colleagues, clergy and parish volunteers.

· IT Literate.
Experience:

· Practical experience of local church life in a leadership role, including voluntary or paid work in a church environment. 

· A proven track record of successful project management, fundraising, monitoring and evaluation.

· Proven history of integrity and maintaining responsibility in a working environment.

· A track record of working with external agencies including the public sector, community and voluntary sector organisations and umbrella bodies.
Special Circumstances:

· To be in agreement with the teaching and ethos of the Church of Ireland.

· Completion of a satisfactory AccessNI disclosure.

· Hold a full current driving licence enabling them to drive within Northern Ireland and access to a form of transport that meets the needs of the post.

· Ability to work flexibly with some evening and weekend activities.

Health Requirements:

· Good general health for the demands of the post.

· Acceptable attendance record.

SELECTION CRITERIA:

Candidates will be required to demonstrate the following competencies both in the application and at interview:

· Sound analytical skills and judgement.

· Good interpersonal skills, including the ability to develop and maintain networks and build relationships with a wide range of people.

· The ability to work collaboratively with colleagues, clergy and parish volunteers.

· A high level of drive and determination.

· The ability to plan and organise work, prioritise competing demands and work under pressure and on own initiative as appropriate.
· A strong commitment to excellence.

· Good presentation skills.

SHORTLISTING CRITERIA:

A shortlist of candidates for interview will be prepared on the basis of the information contained in the application.  It is therefore essential that all applicants demonstrate through their application how and to what extent the competence and experience requirements are met as well as details of any qualifications held.  The following may be applied in the order indicated below after the panel have assessed whether or not the application meets the essential competencies:

· At least five years’ experience in planning and managing projects.

· At least five years’ experience working within a church related environment.

SALARY:

Salary will be in the range £ 40,420 - £46,598 depending on experience and qualifications.

PENSION SCHEME:

The Diocesan Parish Development Officer will be included in the Employer’s Group Personal Pension money-purchase plan to which the employer will contribute a maximum of 8% of salary.  Personal contributions are optional.  The Officer will be also included in a Group-Life Scheme during period of employment offering five times basic salary on death; this ceases on leaving or retirement.

PROBATIONARY PERIOD:

A six month probationary period must be satisfactorily completed before the position can be made permanent.

ANNUAL LEAVE:

There is an annual leave allowance on entry of 25 days increasing by one day for each year’s service to 30 days maximum.  

STATUTORY/PUBLIC HOLIDAYS:

12 Statutory/Public Holidays are granted each year.

GENERAL INFORMATION:

For further information about the responsibilities of the post, please contact Mrs June Butler, telephone number 028 9082 8830 or email jbutler@diocoff-belfast.org
APPLICATIONS:

The Diocesan Office is committed to equality of opportunity in employment.  All applications for employment are considered strictly on the basis of merit.

Application forms should be returned no later than 3.00pm on Monday 5 March 2012 to:

Mrs June Butler

Diocesan Secretary

61-67 Donegall Street

BELFAST

BT1 2QH

The post reference must be clearly stated on the envelope.  Late applications will not be accepted.

It is anticipated that interviews for the post will be held during the week beginning Monday 2 April 2012.

